Adding ‘hot spots’ to an image in Word©
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First of all find yourself and image and place it on the page.

Now locate the Drawing Toolbar
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Right Click it again and choose Hyperlink.
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Now locate the Drawing 
Toolbar and using whichever shape works for you DRAW a shape over an item in your picture. Sometimes a large shape with Create your drawing here written in it will appear. Just press the escape key – then DRAW your shape.  See the yellow circle above.

When you have correctly positioned your shape – Right Click on it and select Format AutoShape. 

Choose Colours and Lines and then open the ‘Fill’ and ‘Line’ dialogue boxes – click ‘No Fill’ and ‘No Line’ respectively.

Your shape will now be ‘invisible’. 

Right Click it again and choose Hyperlink.


Click on Screen Tip.. And in the box that appears type your description (I wrote ‘This is Golcar Church’ in this box).

In the Address: box – locate the file you are working on and select that one. Doing this prevents the user from being distracted by any movement on the page.

Now, the shape you drew over the original picture is invisible, but when the mouse pointer hovers over it – the words you wrote in the Screen Tip will appear – giving advice and instruction if you so wish.
Which Church is this?





What is the shed made of?





First: Insert your image onto the page.








