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Tools, techniques and technologies 


Inserting interactive text boxes into PowerPoint

Using Text Boxes in PowerPoint

Using interactive text boxes with PowerPoint allows you to capture comments, ideas and answers during a presentation and when used with a mobile keyboard and mouse (such as the excellent Gyro Suite) can make a delivered lesson truly interactive. 

It’s also possible to set long answer tasks for learners by using this technique.
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First of all: 
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Open PowerPoint. 
(It is best if you start with a completely blank slide.)
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Then choose: 
View 
Toolbars 
Control Toolbox. 
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We’re now going to Click on the fourth icon along 

Your mouse pointer has now turned into a cross [ + ] and using the same technique as used in Word© to make a text box – hold down your left mouse button and draw out a box to the required size (you can alter this later so don’t be too exact).
When you’ve got this box on the page – the fun begins.

Notice that the box only shows two sides (left side and top). This gives it a 3D look when presented on the slide show.
The default settings for the text box do not allow us to use the [enter] key and presents text that is far too small to be read by a user/audience more than a short distance from the screen. These need to be changed:
Right-Click on the box you have drawn and select >> Properties
Notice also, that the text box only shows two lines. This gives it a slightly 3D effect when seen in projection mode.
The first thing we need to change is the [enter] key behaviour. 
Click on the word EnterKeyBehaviour or False (which alongside it) and a down arrow will appear. 
Click on this and change the word to True. See red circle alongside.
Next >> we need to change the MultiLine command in much the same way – repeat the commands above. See blue circle alongside.
Finally, just check that WordWrap (at the bottom) says True and all that needs to be done is the formatting of your box.
Notice that you can change the colour of your background and the lines around your box, as well as the size of your text and the font style.

Notice, when using colours that there are two tabs at the top of the dialogue box. Palette will provide you with more choice. 

Beware when using the text box in PowerPoint that any words entered into it will stay there if you save the file you’re using. Always remember to save with a different name (or prompt learners to do so if used individually).

That’s it – enjoy.
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